

Full Day Care

Medication
Safeguarding and Welfare Requirement: Health

Providers must have and implement a policy, and procedures, for administering medicines. It must include systems for obtaining information about a child’s needs for medicines, and for keeping this information up-to-date.

Parents/Carers must sign a medication form giving details of the medicine, dosage and times to be administered as well as information regarding why the medicine is needed.
The greatest care will be taken to see that these are administered according to the instructions and a signed record of all medication administered shall be made on the medication forms and witnessed by another member of staff. Medication will be administered by a first aider.
If the child is on prescribed medication the following procedures will be followed:

· Bobtails will not be the first persons to administer a new type medication. Bobtails will not accept children within the first 48 hours of a new medicine being administered.
·  If possible, the child's parents will administer medicine.  If not, then medication must be stored in the original container and clearly labelled with child's name, dosage and any instructions.  

· Written information will be obtained from the parent, giving clear instructions about the dosage, administration of the medication and permission for a member of staff to follow the instructions.  

· All medications will be kept in a cupboard/ fridge that is out of the reach of the children. Staff should keep their personal medication in their locker as long as it is kept locked at all times or they can use the medicine cabinet.
· Calpol is kept at the setting in case of an emergency, parents sign to say that their child can be administered if deemed an emergency. We will also Contact parents and/or carers before administering pain relief to describe the symptoms and check that parents and/or carers agree for named pain relief to be given.
Definition of an emergency:

· If the child has a High temperature (above 37.5)
We will also Access specialist training/information and advice from a qualified health professional (usually from the health professional involved with the child), for example where injections are required to be administered. 
( Adhere to the recommended dosage for all medication

  A medication file will be available to log in the following details: 

· Name of child receiving medication; 

· Reason for medication

· Times that the medication should be administered; 

· Date and time when medication is administered,

· Together with the signature of the person who has administered each dose and a signature from a witness.
With regard to the administration of life saving medication such as insulin/adrenalin injections or the use of nebulisers the most senior / qualified first aider will be responsible for this.  If specialist knowledge is required, staff involved in administering medication will receive training from a qualified health professional and permission sought for the child’s parent/carer, a care plan will be in place and must be followed.



Storage of medicines
· All medication is stored safely in a locked cupboard or refrigerated as required. Where the cupboard or refrigerator is not used solely for storing medicines, they are kept in a marked plastic box.

· The child’s key person is responsible for ensuring medicine is handed back at the end of the day to the parent.

· For some conditions, medication may be kept in the setting. It is the responsibility of the senior staff to check that any medication held at the setting and to administer on a as and when required basis, or on a regular basis, is in date and returns any out-of-date medication back to the parent.
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